Nuthurst Parish Council

Notice of conclusion of audit

Annual Return for the year ended 31 March 2017

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

1. The audit of accounts for Nuthurst Parish Council for the year ended 31
March 2017 has been completed and the accounts have been published.

2. The Annual Return is available for inspection by any local government
elector of the area of Nuthurst Parish Council on application to:
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Date of announcement: (e)
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Nates

This notice and Sections 1,2 53
of the Annual Returm must be
published by 30 September,
This must include publication
on the smaller authority's
website.

{a) Insert the name, position and
address of the person to whom
local government elactors should
apply to ingpect the Annual
Risturn

{b) Insert the hours during which
imspection rights may be
exercised

{c) Inser a reasonable sum fof
copying costs

(d) Insert the name and position of
person placing the notice

{e) Insert the date of placing of the
notice




Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2017

Every smaller authority in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial year in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority" includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 is made up of three sections:

Sectlions 1 and 2 are completed by the smaller authority. Smaller authorities must approve
Section 1 before Section 2.

— Section 3 is completed by the external auditor.

In addition, the internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Section 1 and Section 2 in order and in accordance
with the requirements of the Accounts and Audit Regulations 2015.

Completing your annual return

Guidance notes, including a completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted box blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2017, an explanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication and public display of Sections 1, 2 and 3. You must publish and
display the annual return, including the external auditor's report, by 30 September 2017.

It should not be necessary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners' Guide that can
be downloaded from www.nalc.gov.uk or from www.slcc.co.uk or from www.ada.org.uk

*for a complete list of bodies thal may be smaller authorities refer to schedule 2 to Local Audit and Accountability Act 2014
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Section 1 — Annual governance statement 2016/17

We acknowledge as the members of:

Entar nama of
smaller authority hare:

ASUENUESE Panish cena

our responsibility for ensuring that there is a sound system of intemal control, including the
preparation of the accounting statements. We confirm, to the best of our knowledge and belief,
with respect to the accounting statements for the year ended 31 March 2017, that:

1. We have put in place arrangements for effective
financial management during the year, and for the
preparation of the accounting statemants.

prepared its accounting stalements in
accordance with the Accounts and
Audit Regulations.

including measures designed to prevent and delect
frawd and corruption and reviewed its effectivenass,

2. We maintained an adequate system of intemal control,

made proper arrangements and accepted
responsibility for safeguarding the public money
and resources in its charge.

3. We took all reasonable steps o assure ourselves that

with laws, regulations and proper practices thal could
have a significant financial effect on the ability of this
smaller authority to conduct its business ar on

its finances.

there are no matters of actual or potential non-compliance

has only dona what it has the legal power o do
and has complied with proper practices
In doing so.

4. We provided proper opportunity during the year for the
exarcise of eleciors’ rights in accordance with the
requinements of tha Accounts and Audit Regulations.

during the year gave all parsons interested Lhe
opportunity to inspect and ask questions about
this autharity's accounts.

5. Wa camied out an assessment of the risks facing this
smaller authority and ook appropriate steps (o manage
those risks, including the Introduction of intemal controls
and/or extarnal insurance cover whera required.

considered the financial and othar risks it faces
and has deall with them properly.

6. We maintained throughout the year an adequate and
effective system of internal audit of the accounting
racords and control systams.,

arranged for a competent parson, independeant
of the financial controls and proceduras, to give
an objeclive view on whether intamal controls
maat the needs of this smaller authority

7. We took appropriate action on all matlers raised in
reparts from internal and extemnal audit.

responded to matters brought 1o iis attention by
internal and external audit.

8. We considerad whether any Iitigation, abilities or
commilmeants, events or transactions, occurming either
during or after the year-end, have a financial impact on this
smaller authorty and, where appropriate have included
them in the accounting statemants.

9. (For local councils only) Trust funds including charitable,
In our capacity as the sole managing trusiee we
discharged our accouniability responsibilities for the
fund(s)assets, including financial reporting and, If
required, indepsndent examinalion or audit.

disclosed everything it should have about

its business activity during the year

including evenis taking place after the year-and
if relevant.

has met all of its responsibilities whare it is a
sole managing trustee of a local trus! or trusts,

This annual govemance stalement is approved by this
smaller authority on:

T Apnl 301F

and recorded as minuta reference:

12wy

authority will address the weaknesses |dentified.

Signed by Chair at meeting where approval is given:

Clerk

S

Lo Bead—"
;H-QJ..R.

mq:lnralhr_m ta the extemnal audilor on a separate sheet for each 'No' response. Deseribe how this smaller
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Section 2 — Accounting statements 2016/17 for

Enter name of
smaller authorty here;

Tolal balances and reserves at the beginning of the year as recorded

1. Balances brought
forward “35'5\ 3\92‘!\-}- in the financial records. Value must agree to Box 7 of previous year

2. (+) Precepl or Rates Total amount of precepl (or for IDBs, rates and levies) received
and Levies 3\‘:}15‘ 331_“-5 or receivable in the year. Exclude any grants received,

3. (+)Total Tolal income or receipts as recorded in the cashbook less the
other receipts 335"\' ‘m ‘E'?' precepl or ratesflevies received (line 2). Include any grants recaived

4. (-) Staff costs Total expendilure or payments mada to and on behalf of all

"‘-1\:5?::' Lﬂ\M amployees: Include salaries and wages, PAYE and NI (employees
and employers), pension confributions and employment expenses.

5. (-) Loan Total expanditure or payments of capital and interest made during
interesticapital e — the year on the smaller authority's borrowings (if any).
repayments

6. (-) Al other Total expenditure or payments as recorded in tha cashbook less staff
payments m h 3% costs (line 4) and loan interestcapital repayments (line 5).

7. (=) Balances camed Total balances and reserves at the end of the year. Must equal
forward o2 BN | (1412+3)- 4+5+6)

8. Total value of cash The sum of all current and deposit bank accounts, cash holdings and
and shaort term ey 2\ L | short term investments held as at 31 March — To agree with bank
investmants “ reconciliation.

. Total fixed assets \mm This call shows the value of all the property the authority owns. It is
plus long lerm made up of its fixed assets and long-term invesimeants.

Investments \aml
and assais

10. Total m N} The outstanding capital balance as at 31 March of all loans from third
borrowings W parties (including PWLB).

11. (For Local Councils The Council acts as sole trustes for and is responsible for managing
Only) Disclosure Trugt funds or assels.
note re Trust funds - NS N.B. Tha figures in the accounting statemeants
(including charitable) above do nal Include any Trust transactions

| certify that for the year ended 31 March 2017 the
acecounting stalements in this annual returm presant fairly the
financial position of this smaller authority and its income and
expendilure, or properly present receipls and payments, as
the case may ba.

Signed by Responsible Financial Officar;

o

Date

od|oe l2a17

| confirm that these accounting stalements were approved
by this smaller authority on:

oTlcs 2217

and recorded as minute reference.

Z [O )V
Signed by Chalr at meeting where approval is given:
e N
SR BEE oL —

&
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Section 3 — External auditor report and certificate
In respect of:

Enter name of

smaller authority here: M HaZ s P AEASH Com—Cy

1. Respective responsibilities of the body ?ﬂd the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
effective and that it has a sound system of internal control. The smaller authority prepares an
annual return in accordance with proper practices which:

« summarises the accounting records for the year ended 31 March 2017, and

« confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

Our responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAO) on behalf of the Comptroller and Auditor General (see note below).
Our work does not constitute an audit carried out in accordance with International Standards on
Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do.

2. 2016/17 External auditor report Cuanasiaa

(Exeant-ior-the-rmitersreported-betow on the basis of our review of the annual retumn, in our opinion the information in the annual .
refum Is in accordance with proper practices and no other matlers have come to our attention giving cause for concern that relevant
legistative and regulatory requiremanis have not been met. ("delele as appropriale),

—

{continue on & separate sheet if required)

‘ Other matlers not affecting our opinion which we draw to the attention of the smaller authority

e

| (continue on a separate sheet if required)

3. 2016/17 External auditor certificate

We certify/de-pet-eertify* that we have completed our review of the annual return, and
discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2017.

* We do nol certify completion because:

Exteral auditor signatwre [ 2712 A 47 e S i ]

_J'-..—
External auditor name | PKF Littlejohn LLP |pate [ 1 23—

Note: The MAD issusd guidance applicable to extemal auditors' work on 2016817 accounts in Auditor Guidance Mots AGNIUZ. The
AGN i available from the NAD wehbsite (www.nao.org. uk)
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Annual internal audit report 2016/17 to
Enter name of MMHU*\S{ Pﬁ&' DH G\}I‘hf_}ll\

smaller authority here:

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and controls
expected to be in operation during the financial year ended 31 March 2017.

Internal audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set out below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects, the control objectives were being
achieved throughout the financial year to a standard adequate to meet the needs of this

smaller authority.

A. Appropriate accounting records have been kept property throughout the year. v

B. This smaller authority met its financial regulations, payments wene supported by Invoices, all J
expendilure was approved and VAT was appropriately accounted for

C. This smaller authority assessed the significant risks to achieving its objectives and reviewsd the
adequacy of arrangemaents (o manage thesa.

D. The pracept or rates requirement resulted from an adequate budgetary process,; progress
against the budge! was regularly monitored; and reserves were appropriale,

E. Expeclad income was fully received, based on comect prices, properly mecorded and promplly
banked; and VAT was appropriately accounted for.

F. Pelly cash payments were properly supporled by receipts, all patty cash expenditure was
approved and VAT appropriately accounted for.

v

4

e

v

G. Salaries to employees and allowances to members were pald in accordance with this smalier ‘/'
v

v

v

authority's approvals, and PAYE and NI requirements were proparly applied.

H. Assat and investments registers wera complete and accurate and proparly maintained,

I. Periodic and year-end bank account reconciliations were properly carnied oul.

J.  Accounting statements prepared during the year were praparad on the comacl accounling basis
({receipls and payments or income and axpenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors ware
properly recorded

K. (For local councils only)
Trust funds (including charitable) — The council met its responsibilities as a trustes

Far any ather risk areas identified by this smaller authority adequate conirols exisled (list any other risk areas below or on separale
sheets if needed)

Jéc ReRKT
MName of person who carmied out the internal audil _ i ?ﬁrﬂ\ __ _‘( R‘_:? 7’

Signature of person who camied oul tha intermal audit

*If the responsé is 'no’ please state the implications and action baing
{add separate sheats if neaded),

“*Note: If the response is ‘not covered’ please state when the most recent Internal audit werk was dona In this area and when it Is
next plannad, or, if coverage is ot required, intemal audit must explain why not (add separate sheets if needed).
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Guidance notes on completing the 2016/17 annual return

1.

You must apply proper practices for preparing this annual return. Proper practices are found in the
Practitioners’ Guide® which is updated from time to time and contains everything you should need to
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helplines if you want to talk through any problem you encounter.

Make sure that your annual return is complete (i.e. no empty highlighted boxes), and is properly
signed and dated. Avoid making amendments to the completed return. Any amendments must be
approved by the smaller authority, properly initialled and explanation provided. Annual retumns
containing unexplained or unapproved amendments may be returned and incur additional costs.

Smaller authorities must approve Section 1 on page 2 before approving Section 2 on page 3.

Use the checklist provided below. Use a second pair of eyes, perhaps a Councillor or Board Member,
to review the annual return for completeness and accuracy before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Doing so is not helpful.
However, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair.

Make sure that the copy of the bank reconciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any short-term
investments, note their value on the bank reconciliation. The external auditor must be able to agree
your bank reconciliation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
is available in the Practitioners' Guide*.

Explain fully significant variances in the accounting statements on page 3. Do not just send in a copy
of your detailed accounting records instead of this explanation. The external auditor wants to know
that you understand the reasons for all variances. Include a complete numerical and narrative
analysis to support your explanation. There are a number of examples provided in the Practitioners’
Guide" to assist you.

If the external auditor has to review unsolicited information, or receives an incomplete bank
reconciliation, or you do not fully explain variances, this may incur additional costs for which the
auditor will make a charge.

You must inform the external auditor of the date set for the commencement of the period for
the exercise of public rights.

. Make sure that your accounting statements add up and the balance carried forward from the previous

year (Box 7 of 2016) equals the balance brought forward in the current year (Box 1 of 2017).

. Do not complete Section 3 which is reserved for the external auditor.

All highlighted boxes have been completed?

All additional information requested, including the dates set for the period for the exercise of
public rights, has bean provided for the extemal auditor?

Section 1 For any stalemant to which the responsa is ‘no’, an explanation is provided?

Saction 2 Smaller authority approval of the accounting statements is confirmed by the signature of the Chair

of the approval meeting?

Bank reconciliation as at 31 March 2017 agreed to Box 87
An explanation of any difference betwean Box 7 and Box 8 is provided?

Sections 1and 2 * Trust funds — all disclosures madea if a Council is a sole managing frustea? NB: Do nol send trust

NSO
An explanation of significant variations from last year to this year is provided? ,/
o

B |
accounting statements unless requested, A
o

Internal Audit report All highlighted boxes completed by intemal audit and explanations provided?

. *Mata: Tl;u I;mﬂ’ﬁ;lau Gulde Is availabla from your local NALC, SLCC or ADA representatives ar from www.nalc.gov.uk or
www, sloc co.uk or www.ada ong.uk.
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Nuthurst Parish Council

Receipts & Payments y/e 31/03/2017

31/03/2016
E £
Income

31075 Annual Precept 33245

3854 Other Receipts 10742

34929 43887

Expenditure

9650 Salaries 9369
1380 Office Adminstration 1370
39 Audit/Accountancy 359
102¢ Insurance 1070
817 Subscriptions 891
1531 Lighting 2157
445 Training 530
171 Chairman's Allowance 433
1500 Grants - Basic 1100
bE693 Operation Watershed 4537
4262 Legal Fees (C/Club) 0
0 Environmental Services 0
9330 Community Facilities 17418
4137 VAT 3463
850 Miscellaneous Expenditure 471
42186 Total Expenditure 43669
43551 General Fund b/f 36294
349258 Add Income 43987
42186 Less Expenditure 43669
36294 Bailance cff 36612

Signed . '“x"l'L‘cc" J" — SHM

L‘.HAIHMA. N- Responsible Financial Officer



NUTHURST PARISH COUNCIL

BANK RECONCILIATION

Current account

Balance per statement

Add o/fs deposit

Less ofs cheques

Business Reserve Account

Abbey National

Closing balance

31/03/2017

Cash book balance brought forward

Payments April

Receipts

May
June
July
August

September

October
November
December
lanuary
February
March

April

May

June

July
August
September
October
Movember
December
lanuary
February
March

5,677.95
7,687.48
2,377.35
2,761.00
1,674.29
1,838.51
2,057.35
1,840.37
1,44372
3,146.31
1,483.26
11,680.94

16,750.91
4,138.69
172.43
1,611.06
4,538.27
16,771.16
2.34

0.87

0.44

0.43

0.31

0.29

43,668.53

43,987.20

2,521.64

2,521.64

34,090.55
0.00

36,612.19
—_—

36,293.52

318.67

36,612.19



Old o/s cheque written back

Closing balance 36,612.19
1



Nuthurst Parish Council

31/03/2016 Balance Sheet as at 31/03/2017
br Cr
£ £
Current Assets
Cash in Hand
2802.32 Current Account 2521.64
26968.68 Business Reserve 34090.55
6422.52 Santander 0.00
3629352 36612.19

Current Liabilities

36293.52 Net Assets 36612.19
36293.52 General Fund 36612.19
The above statement represents fairly the financial position of

the authority as at 31st March 2017, and reflects its income and
expenditure during the year.

Approved by the Council on ‘{hjul}ﬁzm?

Signed Novwa ‘!"D""-'”U‘“"‘u =}

CHAIRMAN Responsible Financial Officer



Explanation of variances — pro forma
Nuthurst Parish Council

The ‘Practitioners’ Guide' provides guidance on explaining significant variances. Please provide full
explanations, includin merical values, for the following:

* variances of more than 15% between totals for individual boxes (except variances of less than E£200);

* if the total reserves (Box 7) figure is more than twice the annual precept value (Box 2).

| Section2 | 2015/16 | 2016/17 | Variance | Variance |  Detailed explanation of variance
| £ | £ ‘ £ Yo (with amounts £)
Box 2 I I
Precept or b \ [
Rates and fa “5’ i
Levies | -‘T\S 331 |+2'l‘1D J‘-E qs:
|
Box 3
Total other )
receipts 78S % IGT‘-‘-?.*W +Ug-1z“-'m
|

Box 4

Staff costs q% ngq — 23\ - 2_ q‘? I|

Box 5
Loan
interest/ o | < O
capital
repayments

Box 6

ﬁgy?::;s 325:35&3% + Tely +35-421

Box 9 [

Total fixed

assefs & "t-'ﬂOC:OJ SHoo | &)
fong term
investments
& assefs
Box 10 |
Total

borrowings O < ()

Explanation | Box 7 is more than twice Box 2 because ..
for ‘high’
reserves




